Short-Term Scientific Missions (STSMs)

within the TERA-MIR (MP 1204) network

11th CALL for applications 2016
Call opening: 1 January 2016
Call closure: 30 April 2016  
Decision and notification: Rolling Call, Decisions expected every month by the end of the month.  
Please give priority to female Early Stage Researchers within your Research Teams.
Applicants please note that only ECOST registration is not sufficient, pls. submit the applications accordingly to the guidelines from this template.
DO NOT START a STSM before sending a scan of the signed grant letter to Prof. Mauro Pereira.

OBJECTIVES

The aim of a Short-Term Scientific Mission (STSM) is to contribute to the scientific objectives of a COST Action. These Missions (Exchange Visits) are aimed at strengthening the existing network by allowing scientists to go to an institution or laboratory of any Action member in either another COST or a non-COST country member of the Action to foster collaboration, to learn a new technique or to take measurements using instruments and/or methods not available in their own institution/laboratory.
THE APPLICANT

All TERA-MIR members and their students/colleagues involved in WG activities are invited to submit one or more STSM applications. The applicant could be PhD student, a PostDoc or staff member in an institution located in a COST Country of our Action which has been formally accepted to be part of our Action.
(see http://www.cost.eu/domains_actions/mpns/Actions/MP1204).
The Applicant must obtain the agreement of the host institution before submitting the STSM application. STSM grantees must make their own arrangements for all health, social, personal security and pension matters.
HOME AND HOST INSTITUTION

A STSM may only be approved:
· from a home institution in a COST participating country to a host institution in another COST participating country or to a formally approved host institution in a non-COST country.
· from a formally approved home institution in a Near Neighbour country to a host institution in a COST participating country.

The Home and Host institution should be located in different countries. STSMs within the same

country are not allowed.
DURATION

The mission should last minimum one week (5 working days) up to a maximum of 3 months and shall be made within the time frame of the operation identified in the proposal and within the period of the respective Action. For Early Stage Researchers (less than PhD + 8 years) the Management Committee may approve an extension up to 3 months, but not more than 6 months in total.
All travels for this call must be completed by April 30, 2016.
FINANCIAL SUPPORT
The financial contribution for a STSM will be a fixed grant based on the Applicant's budget request and the evaluation of the application by the STSM assessment committee. The grant should cover only travel and subsistence (lodging and meals). An amount of EUR 60 to 90 for the daily allowance in particular for longer stays and EUR 300 for the travel is recommended. The total of a STSM shall normally not exceed EUR 2 500 up to 3 months (or EUR 3 500 for Early Stage Researchers – above 3 months).  
Any exception needs special justification and prior approval from the COST Office. We are expecting 20 STSMs with an average of 2000 EUR each.
APPLICATION PROCEDURE

1. Before planning the mission, the applicant obtains the agreement with the Host institution and provides a signed letter/certification from the Host Institution that the applicant is welcome to host the mission (see template 1 at the end of this document).
2. The applicant registers online at https://e-services.cost.eu/stsm and downloads the STSM registration form.
3. The STSM application should be in A4 format using a readable font (e.g. 25 mm margins and Times New Roman 12p) and MUST include the following documents, as one single PDF file:

a. STSM registration form downloaded from the on-line registration system

b. Short CV (max 1 page) including:

· date of birth;

· clearly specify number of years since obtaining PhD Degree, where applicable;

· current position: e.g. PhD student, Post Doc (date of PhD:....), Assistant Professor, 
Employee, Research fellow, etc.

c. Work or project plan (max 2 pages, including motivation and budget)

d. List of (relevant) publications (max 1 page)

e. Signed letter/certification from the Host Institution that agrees hosting the mission. This might be in the form of a PDF copy of an e-mail from a responsible person of the host institution (see template 1).
4. The PDF application file is renamed as follows:

Application - COST-STSM-MP1204-XYZK FirstName LastName

(note: replace COST-STSM-MP1204-XYZK with the number assigned by e-COST to the application

upon its online registration)
5. The STSM application is sent electronically, as one single e-mail with one single PDF attachment, to:

· the future Host institution of the STSM;

· the STSM Coordinator, Dr. Simona Cristescu (s.cristescu@science.ru.nl);
EVALUATION PROCESS
The STSM committee will peer review the application, soliciting opinions where necessary.

These selection criteria must be addressed in the application:

· Scientific quality

· Training benefit for the applicant

· Benefit for the TERA-MIR Network

· Young investigator (defined as less than 8 years since obtaining PhD degree)

Failing to properly address these will lead to rejection of the application.

In case of rejection, the STSM coordinator informs the applicant. Resubmissions are accepted.

In case of approval, the STSM coordinator will inform the Grant Holder by e-mail. The Grant holder will subsequently inform the successful applicants by sending them a Grant letter with an official approval of the STSM application, a "Payment Request" (to be completed after the completion of the STSM) and the level of the financial grant given. The Applicant has to notify acceptance of the grant by returning the Grant letter, with his/her signature.

DOCUMENTS TO BE SUBMITTED AFTER THE STSM IS COMPLETED
After completion of the mission, the grantee is required to submit the following documents:

1. The STSM scientific report:

It is a short scientific report on the visit, containing the following, as one single PDF file:

· Report, to be prepared according to the Template 2. Note: the file should be renamed using the following format: Report - COST-STSM-MP1204-XYZK FirstName LastName

· Signed confirmation letter from the host institution, stating the successful execution of the

STSM (free format).

2. The STSM outcome form:

See Template 3 in this document, to be returned as a DOC file.

Note: the file should be renamed using the following format:

Outcome form - COST-STSM-MP1204-XYZK FirstName LastName

3. The documents are sent electronically, as a SINGLE e-mail having both the STSM scientific report (PDF file) and STSM outcome form (DOC file) attached, to:

· the Host institution of the STSM;

· the STSM Coordinator Simona Cristescu (s.cristescu@science.ru.nl);

4. Submission deadline:

Within 20 days after completion of the mission.

Please note that successful applicants will be invited to prepare a short cover story (with photos preferably) to be placed on the Action Webpage, after the completion of the STSM.

NOTICE OF COMPLETION
The STSM coordinator will approve the final report, and will sent a "notice of completion" of the STSM, together with the short scientific report, to the Grant Holder. The Grant Holder will then execute the payment of the fixed grant directly to the grantee or the host institute, as requested in the application.

ACKNOWLEDGMENTS
Finally, if the results from a STSM visit are publishable in a journal, please add the following

acknowledgement in your manuscript:

Part of this work was supported by the COST Action MP1204 " TERA-MIR radiation: materials, generation, detection and applications".
TEMPLATE 1

Use Institutional letterhead
Expression of intention to host 

a Short-Term Scientific Mission
To the Grant Holder of the COST Action MP1204 – TERA-MIR

Place, date: _____________________________

STSM Applicant (first name and last name): __________________________________
Home Institution: __________________________________________________________

Host Institution: __________________________________________________________

I hereby inform that we welcome the visit that Mr/Ms/Dr __________________________ plans to perform in our lab at ____________________ in _____________ (month) __________ (year), within the framework of the TERA-MIR Short-Term Scientific Mission (STSM) programme.

The STSM will be scientifically based on the work plan described by Mr/Ms/Dr __________________________ in the STSM Application. The STSM will have a mutual benefit for the applicant and our group, in consideration of both the specific activities to be performed and the expected strengthening of cooperation between the Home and Host institutions.

Yours sincerely,

First name and last name: ___________________________________________

Signature: ___________________________________________
TEMPLATE 2
STSM REPORT

STSM Application number:

STSM Grantee:

Early Stage Researcher ? (Yes or No - ESR=PhD Student or within 8 years of PhD)

STSM title:

Home Institution: 
Host Institution: 
STSM period: 
STSM purpose:
Working Group: (Within which Working Group WG1-4) does this research fit best?)
Description of the work carried out during the STSM:

Description of the main results obtained:

Mutual benefits for the Home and Host institutions:

Future collaboration with the Host institution (if applicable):
Foreseen publications or conference presentations expected to result from the STSM (if applicable):
· Innovative knowledge resulting from COST networking through the Action. (Specific examples of Results vs. Objectives)

Use The numerals (i to vi) in the Objectives correspond to "The expected deliverables of measurable scientific objectives in Section C.2 of the MoU" – see the COST ACTION Webpage for the MoU.
· Significant scientific breakthroughs as part of the COST Action. (Specific examples)
Connect this to the results.

· Tangible medium term socio-economic impacts achieved or expected. (Specific examples)

Connect this to the results.
· Show a clear connection between the project and one of the SCIENTIFIC Grant Period Goals - shown below. Identify the GAPG Number. To which of the scientific goals it corresponds and if not listed related to GAPG8  and 9. Remember that a publication is expected as well.
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TEMPLATE 3

STSM outcome form

	STSM application number
	Home institution & country
	Host institution & country
	TERA-MIR
WG
	Objective of the collaboration
	Results of the collaboration and related GAPG

	
	
	
	WGX
	
	


Notes:

· STSM application number: please report the number assigned by the system to your application, e.g. COST-STSM-MP1204-####
· TERA-MIR WG: please write the number of the WG within which the cooperation is meant to be established.
· Objective of the collaboration: you can report even the STSM title and maybe expand it a little bit to make it clearer, if necessary.

· Results of the collaboration: please write a very concise synthesis. We need just a few lines that convey the essence of the outcomes. You can write one or two sentences (no more), or make a list of key outcomes (just a few words for each item). Be aware that this information is meant to be presented as a record of a big table for the whole STSM programme: we don’t need extended descriptions (as they are already reported in your STSM scientific report).
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